[loKyMeHT NoAnucaH NpoCToil 3NeKTPOHHOM NOANMUCHI0
NHbopmaums o Bnagenbue:
®WO: HukmnwkuHa TatbsHa tOpbeBHa

fomkrocts: upextogp E TEPAJIBHOE ATEHTCTBO MOPCKOI'O U PEYUHOI'O TPAHCIIOPTA

[ata nognucanus: 29.01.2026 09:08:02

HOE YYPEXXJEHUE BBICHIEI'O OBPA3OBAHUA
«CABAPCKHU TOCYJIAPCTBEHHBIII YHUBEPCUTET
BOJHOI'O TPAHCIIOPTA»

YTBEPXAIO

3amectutens nupekropa no YuHP BO
OUBT (¢punmuan) ®I'OY BO «CT'YBT»

Kanexun B.B.

« » 20 T.

[udp AUCTUTUIHHEI: 2024.23.03.01 . b1.0.15

(um¢p OITOIT) (M p AUCUUILIMHBI U3 Y4eOHOT O IIaHa)

Pabouas nporpamma quCIUIUIMHBI (MOXYJIs)

HaumeHoBaHue NTUCIUTUIMHBI (MOAYJIS):

JlokyMeHTHpOBaHHE YIIPABJICHYECKOU 1eATeIbHOCTH

(mosHOE HAMMEHOBAHUE AU CLIUIUTMHBI (MOAYIIS), B CTPOrOM COOTBETCTBHH C Y4EOHBIM IJIAHOM)

Omck 2024

(rox Habopa)



CocraBieHa JIOLIEHTOM Kadenpsl I
(Z[O.TI)KHOCTB) (coxpamel—moe HaMMCHOBAaHHUE
Kageapsl)
, IOLIEHTOM E.A.3acnaBckas

(yueHas cTereHb) (yueHoe 3BaHue)

(1.0. damunust)

E.A.3acnaBckas « » 20 T.
(moxmuce) (1.0. ®amunus) YUCIIO MecsI roj
PaCCMOTpeHa u 0)106peHa Ha 3aC€JaHUN Ka(l)e)lpBI
TYMAaHUTAPHBIX TUCTUIIIINH
(HanMeHOBaHHe Kadeapbl MOTHOCTHIO)
oT « » 20 r., IIporokon Ne
HUCIO Mecs rox
3aB. kadenpoii 'l 0.B. Merenn
(cokpalieHHOe HauMEHOBaHUE Kaeapbl) (moamnuce) (N1.0.Damuus)
CornacoBaHa:
PykoBoaurens OIIOII
(yueHas cTerneHb, yUeHOe 3BaHHUE) (moamuce) (M1.0. ®damunust)
3asenyrouuit 6ndanorexoit OMBT N.J1. CxopoOoratoBa
(moamuce) (M1.0. ®damunust)



1. IlepeyeHb MIIAHMPYEMBbIX Pe3yJbTATOB O0y4YeHHMS IO JMCUMILINHE
(MOIyJII0), COOTHECEHHBIX ¢ IUIAHMPYEMBbIMH Ppe3yJIbTATAMH  OCBOEHMS
o0pa3oBaTe/IbHOM NPOIPAMMBI

1.1. Ileau oucuunnunst

[lenbpr0 TUCUUILIMHBI ABJISIETCA PAa3BUTHE IIPEACTABICHUN O COBPEMEHHOM HayKe
IIOCPEACTBOM  3HAKOMCTBA C  CHUCTEMOM  KYJIbTYPOJOTMYECKOIO  3HAHWI,
(dopMHUpOBaHUE MHIWBUYAIBHOIO KYJIbTYPHOTO KamuTana OyIyLIero CHelualncTa,

CHOCO6CTBYIOHICI‘O

b pexTuBHOM

ACATCIIBHOCTHU B MHOT'OHallUOHAJBbHBIX

KOJJICKTUBAX B YCJIOBHAX FHO63HH33HHH.

1.2. Ilepeuensv ghopmupyemvix Komnemenyuil

B pe3yjabTaTe OCBOCHHA JUCIHUIIJIMHBI (MO}IyJISI) y 06yqa}0mer0c51 JOJIZKHBI

chopmMupoBaThCS
oOy4eHus

110  AUCHUIIIIMHEC

CICAYOIune

KOMIICTCHIINH,
(Mmomynst),

BBIPDAXKCHHBIE YE€pe3 pe3yJbTaT

KaK 4YaCTb pe3yjbTaTa OCBOCHUA

obOpazoBatenbHOM Tporpammsl (1anee — OIN):

1.2.1. OOmekynbrypHbIe KOoMIteTeHIuu (OK):

Kommerenuust [TepeyeHb MIAHUPYEMBIX PE3YJIbTATOB O0YUCHHS [0 TUCUUIUINHE
Hudp Conepxanue
3HaTh:
[IOHATHE, eI, 3aJa4Y ¥ IPUHLIUIIEI IeJI0IIPOU3BOACTBA;
OCHOBHBIE€ JTalbl JKU3HEHHOTO [UKJIAa TPaHCHOPTHO-
TEXHOJOTMYECKNUX MAIH U KOMILJIEKCOB
Crioco0eH oCyIIEeCTBIISTh Ymers:
npodeccuoHaIbHYIO 0hOpMIATH  TOKYMEHTAIUIO B COOTBETCTBUU C
JIESITENILHOCTD C YYETOM HOPMAaTUBHOM 0a30H, B T.4. UCHOJIB3YS
3KOHOMUYECKUX, nH()OpPMaITMOHHBIE TEXHOJIOTHH;
OIK 3KOJIOTUYECKUX U YUYUTBIBATH 3KOHOMUYECKHUX, 3KOJIOTUYECKUX u
1 " | cormanpHbIX OTpAaHUYEHUHN | COLMAIBHBIX OrPAaHUYCHHI Ha BCEX ATalax >KU3HEHHOTO
Ha BCEX dTarax LIUKJIa TPaHCIIOPTHO-TEXHOJIOTHYECKUX MalllviH u
JKU3HEHHOI'O [IUKJIA KOMILIEKCOB
TPaHCIIOPTHO- Brnanets:
TEXHOJOTMYECKUX MAIIUH | HaBBIKAMU paboThI C OCHOBHBIMU BUJAMU
U KOMIUIEKCOB; JEJIONIPON3BOJACTBEHHBIX ~ JOKYMEHTOB W IpaBHJIaMH
OpTraHHU3aIuH BCEX ITANOB PabOTHI C HUMH,
aHAJIN3a 3KOHOMUYECKUX, BKOJIOTHMYECKUX U COLMAIbHBIX
OrpaHMYEHUN Ha BCEX OJTallax JKU3HEHHOrO0 IHUKIJIA
TPAaHCIIOPTHO-TEXHOJIOTHYECKUX MAIIMH U KOMILJIEKCOB
OIK CrocoOeH UCoJIb30BaTh 3HaTh:
4 i COBpPEMEHHBIE IOHATHE, LIENIH, 3aa4X U MPUHITUIIBI JEIO0NPOU3BOICTBA;
nH(OPMAIMOHHBIE OCHOBHBIE HAIIpaBJICHUSI  PA3BUTHA 3JIEKTPOHHOT'O




TCXHOJOI'MH "

JOKYMEHT0000poTa

IIPOrpaMMHBIE CPEACTBA YMers:
IIpU pEIICHUH 3a1a4 oQOopMIIATH  JOKYMEHTAlMIO B COOTBETCTBHH  C
npodeccuoHamTbHON HOpPMATHUBHOM 0a30H, B T.4. HCIIOJIB3YS
ACATCIIBbHOCTH, I/IH(i)OpMaL[I/IOHHBIe TCXHOJIOTUH,
UCII0JIb30BaTh COBPEMEHHOE ITPOrpaMMHOE 00eCIIeUeHHE
Biagers:
HaBbIKaMH pa6OTI)I C OCHOBHBIMHU BUAaMU
ACIOIIPONU3BOACTBCHHBIX AOKYMCHTOB nu ImpaBuJIaMHn
OpraHMu3alK BCEX 3TANOB Pa0OTHI C HUMU;
HaBbIKaMU OpraHu3aluu JIEKTPOHHOIO
JIOKyMEHT0000poTa
3HaTh:

Crnioco0OeH npuHUMaTh
000CHOBaHHbIE

MOHATHEC, TCIIH, 3aJa41 1 IPUHIUIILI JCJIOIIPOU3BOACTBA,
OCHOBHBIC TCXHUYCCKUEC CTAaHAAPThI

TEXHUYECKHUE PEIICHUS, VMETh:
BeIOMpATh DP(PEKTUBHEIE U | OOPMIIATE  JOKyMEHTAlMd B COOTBETCTBHH  C
OIK- 0e30macHbIe TEXHUYECKHE | HOPMATUBHOM 0a30M, B T.4. UCIIOJIB3Ys
5 CPEeICTBA M TEXHOJIOTHH WH(POPMAIMOHHBIE TEXHOJIOTHH;
MpH peleHHH 33124 MPUMEHSTh COBPEMEHHBIC TEXHHUYECKHE PEIICHUs IS
. peanuzanuu mpodheccuoHaTbHBIX 3a/1a4
npohecCuoOHATBHON
Bmagers:
ACATCIBHOCTH, HaBBIKAMH  PabOTHI c OCHOBHBIMH BHIAMH
JENIONPOU3BOJICTBEHHBIX ~ JOKYMEHTOB M IpaBUJIAMU
OpraHu3aIK BCEX 3TANOB pabOTHI C HUMU
3HaTh:
Crioco0eH y4acTBOBaTh B | MMOHATHE, LEH, 3a1a4 W IIPUHLIAIIBI AEJIONPOU3BOJCTBA;
pa3pa60TKe TeXHUYECKOU 0COOEHHOCTH TEXHUYECKOTO ACTIOIMPOU3BOACTBA
JOKYMEHTAIIIH C CTaHJApThl M HOPMBI, CBS3aHHbIE C NPO(decCHOHATbHON
JeSITENIbHOCTBIO
HCIIOJIb30BaHUEM
OITK YMers:
5 CTaH/1apTOB, HOPM 1 0pOpMIATH ~ JOKYMEHTAIlMl0 B COOTBETCTBUU  C

MIpaBUJI, CBA3aHHBIX C
npodeccuoHaIbHON
NeSITeNIbHOCTBIO.

HOPMATHBHOM 0a30M, B T.4. UCIIOJIb3YS
nH(GOPMALMOHHbBIE TEXHOJIOTUH;

Bnaners:
HaBBIKAMH paboThI c OCHOBHBIMU BUJIAMHA
JENIONPOU3BOJICTBEHHBIX ~ JOKYMEHTOB W IpaBUJIAMHU

OpraHu3anu BCCX 3TAIIOB pa6OTBI C HUMH,

2. MecTo AMCUMILIMHBI (MOYJIf1) B CTPYKTYpe 00pa3oBaTe/ibHOH MPOrpaMMbl

JucuurmivHa (MOJyJib) pealu3yeTcsl B paMKax

0a30BoOIl qacTH

(6a30BO¥1, BapHaTHBHON MIIH
(haKynbTaTHBHOI)

OCHOBHO nIpopeccroHaIbHON 00pa30BaTEIBLHON TPOrpaMMBI.




3. O0beM aUCHUIUIMHBI (MOAYJISI) B 3a4eTHBIX eIUHHMLAX (3.¢) ¢ YKa3aHMeM KOJHYEeCTBA aKaAeMHYeCKUX WJIH
ACTPOHOMHUYECKHMX YaCOB, BbIJACJECHHbIX HA KOHTAKTHYIO Padory o0y4aroummxcsi ¢ npemnogaBarejgeM (0 BHIAAM Y4eOHBIX
3aHATHI) U HA CAMOCTOSTEJbHYI0 Pa00oTy 00y4al0IMXCH

Hns OYHOU (dopMbI 00yueHus*:

(OYHOI, OYHO-3204YHON WM 320YHOI)

DOopMBI KOHTPOIIS Bcero uacos Bcero Kypce 1
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4 144 | 16

B TOM YHCJIC TPCHAXKCPHAas MOATrOTOBKaA:




4. Coaep:kaHue JUCHUIVIMHBI (MOYJIs1), CTPYKTYPHMPOBAaHHOE IO TeMaM
(pa3aesiaM) ¢ yKa3aHHeM OTBEJACHHOI0 HA HUX KOJHYECTBA aKaJAeMHYECKHX
YacoB U BUA0B Y4eOHBIX 3aHATHI

4.1. Pazoenvt u memovt Oucyuniaunsvl (MoO0yasn) u mpyooemKkocms Ho 6UOAM
YUeOHbIX 3aHAmMUI (6 AKAOEMUUECKUX YaACaAX):

Bunbr yue6nsIx 3ansaTui, Bkimodas CPC

P
Ne A3LCIIBL 1 TEMBE Tlex TIab Tp CPC
JMCHUTUTAHBL (MOITYJIS)

O 03 3 o (0X] 3 (6] (0X] 3 (0] (0X] 3

1 kypc 2 cemecmp

OCHOBHEBIE TOHSITUSA
1 2 2 10 8
JOKYMEHTAIIOHHOT O
obecrieyeH s yrpaBIeH s

OyHKIMU TOKYMEHTOB.

VHU(pHUIHPOBaHHAS
CHCTEMA OPTaHU3AIHOHHO-
3 PAaCIIOPAAUTETHLHOM 2 2 10 8

JIOKyMEHTAIUH.
IOpumueckas cuna
JIOKYMEHTOB.

OpraHu3anyoHHo-
pacropsIMTeNbHBIE,
4 UH(OPMALMOHHO- 2 2 4 2 10 10

CIIPABOYHBIE JIOKYMEHTHI,
JIOKyMEHTAIUS 10 JIAYHOMY

COCTaBYy.

JlenoBas nepenucka:
KJ1acCupUKaIus,
CTPYKTYpa, CTaHIAPTHbIE
5 (bpasbl U BEIPAKEHHUS B 2 2 4 2 10 20
cepe IKCITyaTaun
CyIIOBOTO
IEKTPOOOOPYAOBAHHS U
CpEICTB aBTOMATHKH

Koppecnonnenuusi,
CBsI3aHHAs C IIPOBEACHUEM
6. TICPHOHHCECKHX 2 2 4 2 10 20

MeponpusTHii B chepe
9KCIUTYaTally CYIOBOTO
3NEeKTPOOOOPYIOBaHUS U

CpEJCTB ABTOMATHKH

Opranmsaimst  paboTel €

JOKYMEHTaMH
7 (moxymeHT0000pOTa) B 16 14
" | chepe 9KCILTyaTalui
CyIIOBOTO

3JIeKTPOOOOPYIOBAHUS U
CpEJICTB AaBTOMATHKH

Cucremaruzanus
JIOKyMeHTOB. OpraHuzanus
g | XPaHCHHS [OKYMCHTOB B 16 14
chepe IKCILTyaTalUH
CyIIOBOTO
3JIEKTPOOOOPYIOBAHUS U
CpEICTB AaBTOMATHKH




PaGora c¢ noxymeHTamm,
Coflep KANUMHU

9 KOH(HUICHIIHATIbHBIC 2 8 12
CBEJICHUS B cepe
9KCIUTyaTalliH  CYZOBOTO
UIEKTPOOOOPYAOBAHHS U
CpPEJICTB aBTOMATHKH

CoBpeMeHHBIC CIIOCOOBI
co3manus, O0OpaboOTKH |
10, | MepexauM JOKyMCHTOB B 2 8 14
JIETIONPOM3BOJICTBE B chepe
IKCIUTyaTalldd  CYIOBOTO
JJIEKTPOOOOPYIOBAHUS U
CpEJICTB AaBTOMATHKH

HUTOI'o 16 6 16 6 108 128

[Ipumeuanus: O — ouynas ¢opma oOyuenus, O3 — o4yHo-3a0uHasg Gopma oOyueHus, 3 —
3a04yHas popma o0ydeHus. 3a04Hast opma oOydeHus.

4.1. Cooeporcanue pazoenos u mem OUCUURIUHDL
Tema 1. OcHOBHBIE MOHATHS TOKYMEHTAMOHHOTO 00€CTIeYeHUs YIIPaBICHUS

OcHoBHble Tpo(decCHOHANIbHBIE TEPMHHBI M OIpeneieHuss B paboTe ¢ JOKYMEHTAMH:
JIeIONPOU3BOJCTBO, JOKYMEHTHPOBAaHUE, JOKYMEHT, pPEKBU3HUT, (OpMyIsip JOKYMEHTa,
MaTepUagbHBI HOCHUTENb, IOPUAWYECKas Ccujla JIOKyMEHTa, CHCTeMa JIOKYMEHTAalUi,
YHUpHUKAIHS, CTaHAapTH3aIus, yHU(ULIIpOBaHHAS cucrema OpraHU3aIMOHHO-
pacnopsaUTeNbHON TOKyMEHTaluu

Tema 2. OyHKIIMU JOKYMEHTOB.

(DYHKI_[I/II/I, KJ'IaCCI/I(l)I/IKaI_II/IH JOKYMCHTOB. HOpMaTI/IBHO'HpaBOBaH 6aza JOKYMCHTAIIMOHHOI'O
obecneyeHus YIIPpABJICHHUA

Tema 3 YHudumpoBaHHas CuCTEMa OpraHU3alMOHHO-PACTIOPAIUTEILHON TOKYMEHTAIUH.
IOpuanyeckas cuia JOKYMEHTOB.

Crpykrypa, comepxkanue I'OCT P 6.30-2003 «YuuduupoBaHHas cucTeMa OpraHu3allioOHHO-
paclopsaUTEeNbHON  JOKyMeHTaluu. TpeOoBaHMs K OGOPMICHHIO JOKYMEHTOB»: COCTaB
PEKBU3HTOB;

TpeboBaHus K 0(OPMIICHUIO PEKBU3UTOB JIOKYMEHTOB; TpeOoBaHUS K OJaHKaM U 0(OpMIIEHUIO
JOKYMEHTOB; TpeOOBaHUS K HM3TOTOBJICHUIO, YYETY, HCIOJIb30BAHHIO W XPAHEHUIO OJAHKOB C
BocmpousBenenueM ['ocyaapctsenHoro repba PO u rep6os cyorexkToB PO

Tema 4. OpFaHI/I3aI_II/IOHHO'paCHOpH)II/ITeJ'IBHLIC, I/IH(I)OpMaI_[I/IOHHO'CHpaBO‘lHHe JAOKYMCHTHI,
AOKYMCHTAaIUA 110 JIMYHOMY COCTAaBY.

OcHOBHBIE TPYIIIBI U BUJIBl OPraHU3alMOHHO -PACTIOPSIANTENBHON JOKYMEHTALIUN:

- OpraHM3alroOHHbIE (YCTaB, MOJOXKEHHS, MHCTPYKLIMH, IITATHOE PACIUCAHUE, TPaBUiIa
BHYTPEHHETO TPYIOBOT'O PaCIOpsAIKa);

- pacnopsauTeNbHbIE (IOCTAaHOBIIEHMUS], TPUKA3bl, yKa3aHUs, PACIOPSIKEHUS, PELICHMUS);
CrnpaBo4HO-MH(OPMAIIMOHHBIE U CIIPABOYHO-aHATUTHUYECKHE (CIIPABKHU, TOKJIAHbIE 3aUCKH,
aKThl, IPOTOKOJIBI);



- IOKyMEHTals 110 IMYHOMY COCTaBY (pe3toMe, IIPUKa3bl 110 JINYHOMY COCTaBy, 3asBJICHUE,
TPYAOBas KHIKKA, TMYHAs KapTOUKa COTPYIHUKA, TUYHOE JIENIO0)

Tema 5. JlenoBas mepenucka: Kiaccu(uKkaus, CTpyKTypa, CTaHAapTHBIE (Ppa3bl U BEIPAKEHUS B
cepe FKCILTyaTay CyI0BOTO 3IEKTPOOOOPYAOBAHUS U CPEICTB AaBTOMAaTUKU

JlenoBoe muckMo B ycioBusx yHu(ukarun. [IpaBuna oopmiieHus 1€10BOro NUChMA.
Hexkotopeie Buasl nuceM. MexxayHapoIHbIE TMCbMA
JlenoBoe nmuckMo B ycioBusx yHupukamun. [IpaBuna ohopmiieHus 1€10BOr0 MUCHMA.
Hexkotopseie Buasl nuceM. MexayHapoIHbIE TMCbMA

Tema 6. KoppecnionaeHuus, cBa3aHHas ¢ IPOBEJCHUEM IIEPUOINIECKIX MEPONIPUITHI B chepe
9KCILTyaTallH CyJ0BOI0 AIEKTPOOOOPYAOBaHHS U CPEACTB aBTOMAaTHKHU

OpFaHI/I3aHI/IOHHO-TGXHI/ILIGCKI/IC MCPOIIPUATHA 110 MOATOTOBKE U ITPOBCACHUTIO COBGHIaHI/II\/II.
CrpykTypa noKIaga u oT4eTa (Ha COBEIaHUHU, 3acelaHuU, KOH(EPEHIINH )

Tema 7. Opranuzauusa paboTsl ¢ JOKyMEHTaMH (JIOKyMEHTO00OpoTa) B cepe IKCIUTyaTaluu
CYZOBOTO 3JIEKTPOOOOPYIOBAHUS U CPEJICTB aBTOMATHUKHU

[Tonste noxymentooboporta. Ilpuem u mepBuuHas oOpaboTka JOKyMEeHTOB. PacmpeneneHue
MOCTYNUBUIMX JTIOKyMeHTOB. Perucrpamuss gokymeHToB. OpraHuzanusi KOHTpOJS — 3a

HCIIOJIHCHUEM JOKYMCHTOB.

Tema 8. Cucrematm3anus n0KymMeHTOB. OpraHuzanus XpaHEHUs JIOKYMEHTOB B cdepe
AKCIUTYaTaI[MH CYA0BOIO JIEKTPOOOOPYIOBAHUS U CPEJICTB aBTOMATUKHI

CocraBneHre HOMEHKIATYpbI Aeil. DopMupoBanue aeil. XpaHEHUE JOKYMEHTOB.

Tema 9. PabGora ¢ nokymeHTamu, COJAEpKalUMH KOH(pHUAECHUIUATbHbIE CBeIeHUS B cdepe
AKCIUTYaTaIMH CYJ0BOIO JIEKTPOOOOPYIOBAHUS U CPEJCTB aBTOMATUKH

[Topsinox paboThl mepcoHana ¢ KOHMOUICHIMATBHBIMA JOKYMEHTAMH. YUeT M XpaHEHHE JAeN C
KOH(UIECHIIMATBHBIMU JOKYMEHTaMHU

Tema 10. CoBpemeHHBIE CHOCOOBI CO3/1aHusl, OOpaOOTKH W Iepenadd JOKYMEHTOB B cdepe
AKCIUTYaTaI[MH CYJ0BOTO AJIEKTPOOOOPYIOBAHUS U CPEJCTB aBTOMATUKH

CHeHI/IaJ'H/ISI/IpOBaHHBIe IMporpaMmbl aBTOMaTHU3aluu CHUCTCMBI JAOKYMCHTHUPOBAHUSA
ynpaBnqueCKoﬁ JCATCIBbHOCTH. Hcnonb3oBaHue I/IH(I)OpMaLII/IOHHLIX TEXHOJIOTMH  KakK

HHCTPYMCHTA  IMOBBIIIICHUA 3(1)(1)6KTI/IBHOCTI/I (I)YHKI_H/IOHI/IpOBaHI/IH CUCTCMbI  YHPABJICHUA
AOKYMCHTaMHU Ha NPCANIPUATUN

4.2. Cooepoicanue nabopamopuvix padoom.

4.3. Cooepitcanue npaKkmuyecKux 3aHamuil



Ne pazpena

(TeMbI) TUCHUTLIIMHBI

HanmeHnoBaHue NpaKkTUYECKUX 3aHATHU

1 cemecmp (1 xypc)

1 OcHOBHbIE monuatus | 1. OcHOBHBIC MPO¢)eCCHOHATBHBIE TEPMHUHBI U ONPECIICHUS B paboTe C
JIOKYMCHTAITHOHHOTO  OOCCIICUCHHS | TOKYMECHTaMH
yrpaBJIeHUs

3. YHudumpoBaHHas cucremMa
OpTraHU3aLMOHHO-PACHIOPS IUTENBHOM
JnokymeHTtanuu. fOpuamyeckas cuia
JIOKYMEHTOB.

1. TlpoextnpoBaHme MpPOAOIBHOrO OJIlaHKa C
PacronoKeHHEM PEKBH3HTOB.

2]IpoeKTHpOBaHUE YIIIOBOTO OJIaHKA JOKYMEHTOB

LIEHTPUPOBAHHBIM

4. Opranu3alnoHHO-
pacropsuTeNnbHbIe,
nH(pOpMaIMOHHO-CITPaBOYHbIE
JOKYMEHTBI, IOKYMEHTALHSI 10
JMYHOMY COCTaBY

1. Pa3pabotka 1 oopmiIeHHE IPUKA30B 110 OCHOBHOM /1€ TEIHHOCTH.
2. Pa3pabotka ¥ odopMIICHHE aKTa, IOKJIAJHOW, OOBICHUTEIHLHOU

3aIMUCKU, CIIPaBKH.

3. Paspabotka u oQopMICHHE TOKYMEHTOB IO JIHYHOMY COCTaBY:
pe3oMe, aBToOHOrpadus, XapaKTePUCTHKA.

5. JlenoBas mepenucka:
Kiaccu(uKanus, CTpykTypa,
cTaHaapTHble (pas3bl U BBIPAXKEHHS B
cepe dKCILTyaTaly Cy10BOTO
ANEKTPOOOOPY/IOBAHUS U CPEICTB
ABTOMAaTUKU

1. JlenoBoe MUCHMO B YCIOBHUSX YHU(DUKAIIWH.
2. IlpaBuna ohopMiIeHHs JENTOBOro MUCHMA.
3. Hexoropsle Buabl nuceM. MexxayHapogHbIe MUCbMa

6. KoppecnionieH1usi, cBsizaHHas ¢
MPOBEACHUEM NIEPUOANICCKUX
MEpONpUATHH B cepe IKCILTyaTaluu
CYJIOBOT'O 3JIEKTPOOOOPYIOBaHHUS
CpPE/ICTB aBTOMAaTHUKH

1. OpFaHH3aHHOHHO-TCXHI/I‘{GCKI/IC MCpOl’[pI/IﬂTI/IS[ IO IOAI'OTOBKE H
MIPOBE/ICHUIO COBELIAHUMN.

2. CrpykTypa mgokiaga © oOTdeTa (HAa COBCIIAHHM, 3acCelaHHH,

KOH(pEpEeHILINH)

4.1 KypcoBas pabdora

He nmpenycmorpeno

4.2 KypcoBoii npoekTt

JlucuunimHa He TpeayCMaTpUBaeT KypCOBOU MPOEKT.

4.3 CamocrositeqibHas padora. KOHTPoIb caMoCTOATEIbHOI Pa0doThI

Ha camocrtosiTenbHy0 paboTy CTy/I€HTa BEIHOCSTCS CIEIYIOIIUE TEMBI:

Tema 1. OCHOBHBIC IOHATHS AOKYMCHTAIITMOHHOT'O oOecreueHust YIIpaBJICHUA

Tema 2. yHKIIMN JOKYMEHTOB.

Tema 3 yHI/I(l)I/II_II/IPOBaHHa}I CcuCTeMa OpraHI/ISaI_H/IOHHO'paCHOpHHHTCHBHOﬁ JAOKYMCHTAIIUH.

IOpI/I,Z[I/IquKaH CHJIa JOKYMCHTOB.

Tema 4. OpFaHI/I3aI_II/IOHHO-paCHOpH)lI/ITeJ'ILHLIC, I/IH(I)OpMaI_[I/IOHHO-CHpaBO‘-IHBIC JOKYMCHTHI,
AOKYMCHTAaIUs IO JIMYHOMY COCTAaBY.
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Tema 5. JlenoBas nepenucka: KiaccupHKamms, CTpyKTypa, CTaHAapTHbIE (pas3bl U BRIPAKEHUS B
cepe WIEKTPOIHEPreTUKUM M  DIJIEKTPOTEXHUKM B  cdepe OSKCIUTyaTallud CYAOBOTIO
3IIEKTPOOOOPYIOBAHUS U CPE/ICTB aBTOMATHKH

Tema 6. KoppecnonaeHuusi, CBI3aHHasi ¢ MPOBEACHUEM MEPUOINIESCKUX MEPONPUSTHI B cepe
ANIEKTPOIHEPTETHKH U IEKTPOTEXHUKU B c(hepe IKCILTyaTalluH CyJOBOTO NIEKTPOOOOPYIOBAHUS
Y CPE/ICTB aBTOMATHKH

Tema 7. Opranusanus paboThl ¢ TOKyMEHTaMHU (JIOKyMEHTO000poTa) B cepe 3KCIIyaTauu
CYZOBOTO 3JIEKTPOOOOPYIOBAHUS U CPEICTB aBTOMATUKHU

Tema 8. Cucremaruzanus A0KyMeHTOB. OpraHuzanusi XpaHEHMsl JOKYMEHTOB B cdepe
9KCILTyaTallK CyA0BOTO IEKTPOOOOPYIOBAHUS U CPEICTB AaBTOMATHKH

Tema 9. PabGora c mokymMeHTaMu, COJEpKallMMHU KOH(HICHIMAIbHBIE CBEIEHUS B cdepe
IKCILTYaTallH CyA0BOTO IEKTPOOOOPYAOBaHUS U CPEICTB ABTOMATHKH

Tema 10. CoBpemeHHbIE CHOCOOBI CO3/aHUs, OOpadOTKH M Iepenadu JIOKYMEHTOB B cdepe
IKCIITYaTaIllH CyI0BOTO IEKTPOOOOPYIOBAHUS U CPEICTB ABTOMATHKH

KoHTponbs caMmocToaTenbHO# paboThl TPOBOAUTCS B (pOpME MUHU3AUETA.

4.1.UHTepaKkTUBHBIE GOPMBI 00yUYEeHH
B npomecce ocBoeHuss JaHHOM y4eOHON  JUCHMIUIMHBI HMHTEPAKTHUBHBIE  (OPMBI
HCIIOJIB3YIOTCA IMPU U3YUCHUU CIICAYIOIIUX TEM:

KoimnuecTBo
Paznen (Tema) AMCHUNIMHBI 4acoB

O | 03 3
Paspen 1. Tema 7. Opranuzauust paGoTsl ¢ JOKyMEHTaMH (JIOKyMEHT0000poTa) B chepe IKCILTyaTauu 2 1
CYJIOBOT'0 3JIEKTPO0OOpYIOBAHHUS U CPEJICTB aBTOMATHKHI
Pazgen 1. Tema 9. PaGora ¢ noKyMeHTaMu, coAepiKaliMHU KOH(HICHIMAIBHBIE CBEICHUS B cdepe 2 1
9KCILTYaTalMHU CY/IOBOTO 3JIEKTPOOOOPYIOBAHHUS U CPEICTB ABTOMATHKH
HTroro 4 2

5. @OHA OUIEHOYHBIX CPeACTB /ISl TpPOBedeHHsI TPOMEKYTOUYHOM
aTTecTalMM 00Y4alIIMXCsl MO JUCHUIIMHE (MOYJIIO0)
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5.1. OnucaHue mnoKa3aTe/Jled U KpUTepPHEB OLeHMBAHUS KOMIIETEHLHM,
OoNnMcaHue IIKaJ O eHUBAaHUA

ITokxa3zarenan
OIlCHUBAHUA

Onmncanue nmokaszareis

Ol1eHKa «OTIHYHO»
(3auteHo)

OOy4yaeMblii ~ TEMOHCTPHpPYET CHOCOOHOCTH K  MOJHOW  CaMOCTOSITEIBHOCTH
(momyckaroTcsi KOHCYJIBTALMK C MPENo/aBaTeIeM M0 COMYTCTBYIOUIMM BOIpOCaM) B
BBIOOpEe crocoba pemieHds HEeM3BEeCTHBIX WJIM HECTaHJApTHBIX 3aJaHuil  C
WCIIONIb30BAaHNEM 3HAHMH, YMEHHH W HaBBIKOB, TOJNYYEHHBIX B XOJ€ MpPOBEICHHS
OCBOGHMS JIMCUMIUIMHBI, CJEQyeT CYUTaTh KOMIIETEHIHIO C(HOPMHPOBAHHOH Ha
BBICOKOM ypoBHe. [IpucyrcrBre chopMUpOBaHHON KOMIIETEHIIMHM HA BBICOKOM YPOBHE
O3HAYaeT CIIOCOOHOCTh CTY/AEHTAa K €€ JajbHeHIIeMYy CaMOpa3BUTHIO W BBICOKOM
aJIaNTUBHOCTH  TPAKTUYECKOrO INPHUMEHEHUS K  HM3MEHSIOIMMCS  YCIIOBHSIM
npogeccnoHabHOM 3a1auu.

OreHKa «XOpOIIIO»
(3auteHo)

OOy4yaeMblii JEMOHCTPHPYET CaMOCTOSITE]IbHOE NPHUMEHEHUE 3HAHWM, YMEHUH |
HaBBIKOB TIPH DEIICHWW 3a/JaHui, aHAJOTMYHBIX TEM, KOTOpBIE IPEIOCTaBIISLI
nperojaBaTeNnb Mpyu NOTEHIMAILHOM (OPMUPOBAHMM KOMIIETEHIIMH, TOJITBEPIKAAET
Hanmure c(OPMUPOBAHHOM KOMIIETEHIIMM, TpHUYeM Ha Ooyiee BBICOKOM YpPOBHE.
Hannune  chopMHpOBaHHOW  KOMIIETEHIMM  Ha  TIOBBIILIEHHOM  yPOBHE
CaMOCTOSITEIILHOCTH CO CTOPOHBI 00y4aeMoro npu ee MpakTHIeCKON AEMOHCTPAINH B
XOJ/ie PELICHUs] aHaJOTMYHBIX 3aJaHUi CJEJYEeT OIEHMBATh KaK IOJNIOKHUTEIBHOE U
YCTOWYMBO 3aKPEIUICHHOE B IIPAKTUYECKOM HaBBIKE.

Or1eHka
«YIIOBJICTBOPUTEIHHO»
(3auTeHo)

OOyuaeMBIil JEMOHCTPUPYET CAMOCTOSTEIFHOCTh B NMPUMEHEHUH 3HAHWN, YMEHHH U
HAaBBIKOB K PpELICHHIO Y4eOHBIX 3aJaHUil B IIOJJHOM COOTBETCTBHH C 00pasoM,
JaHHBIM IIperofiaBaTenieM, [0 33JaHUSM, pELIeHHe KOTOPhIX OBLIO IOKa3aHo
nperofaBaTelieM, ClIeIyeT CYMTaTh, YTO KOMIETeHIUA c(hOPMHUPOBaHa, HO €€ YPOBEHb
HEZOCTATOYHO  BBHICOK. IlOCKONBbKY  BBIABICHO  Hanuuyue  CHOPMUPOBAHHOM
KOMIIETEHIINH, €€ CJIEAYET OLICHUBATH IOJ0KHUTEIbHO, HO HA HU3KOM YPOBHE.

Or1eHka
«HEYIOBIIETBOPUTEIIEHO)
(He 3auTeHo)

OOydaeMblii He CIIOCOOEH CaMOCTOATENBHO MPOAEMOHCTPHPOBATH HAIMYUE 3HAHUI
IPU PelleHNH 3aJaHuil, KOTOpble OBUIN IPEeICTaBJIEHBI IPEIIOAAaBATEIeM BMECTE C
00pa3oM HX peIICHHUs, OTCYTCTBHE CaMOCTOSTENbHOCTH B IPHUMEHEHHH YMEHMS K
HCIIONB30BAaHHIO METOIOB IPOBENECHUS MPEe/I- TUMIIOMHOM MPAKTHKH U HECIIOCOOHOCTD
CaMOCTOSITENIFHO IIPOSIBUTh HABBIK ITOBTOPEHUS PEIICHMS IOCTABIECHHOM 3alauu 10
CTaHOAPTHOMY 0Opa3ly CBUIAETENLCTBYIOT 00 OTCYTCTBUH C(HOPMHUPOBAHHOU
KOMIICTEHIIMH.

5.2. TunoBble KOHTPOJIbHbIE 3aJaHMs UM UHbIE MaTepHUasibl, HEOGX0AUMbIE
AJiIsl OLeHKHU 3HaHUW, YMEeHHH U (MU/IM) HaABbIKOB, XapaKTepU3YIILUX
3tanbl ¢QJopMHUpPOBaHHMS KOMIETEHUMH B Mpolecce OCBOEHHs
00pa3oBaTe/JIbHOM NPOrpaMMBbl

1. lenmonpoun3BoACTBO — 3TO:

a) oTpaciib JEeSATeIBbHOCTH, KOTOpas He oOecrnevyrBaeT JOKYMEHTHPOBAHHE W OPTraHU3aIUI0
paboThI C OPUCHBIMU JOKYMEHTAMH,

0) oTpacib IeSTEIbHOCTH, KOTOpas 00eCcIeYnBaeT JOKyMEHTHPOBAHUE U OPTaHU3AIUI0 PA0OTHI
¢ 0(bMCHBIMU IOKYMCHTAMU;

B) cdepa IeATeILHOCTH 10 00ECIICUCHUI0 OPraHu3aui O(pUCHBIMU JTOKYMEHTAMHU

2. I[aﬁTe CpaBHHTCHBHBIf/'I aHaJlIn3 OHpGI[GHCHI/Iﬁ OpeaAMETHOI'O IOJIAA ACJIOIMPOU3BOACTBA IIO
AOCTYITHBIM Bam y‘IC6HI/IKaM N UCTOYHHUKAM.
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3. Ompenenure MpPeUMYIIECTBA U HEJOCTATKA aBTOMATHU3AlUU JOKYMEHTAIIMOHHOTO 00ECIIeYeHUs
yIpaBICHUS

5.3. l'lepequb BOITPOCOB AJIA UTOTrOBOT0 KOHTPOJIA IO AUCOUIIJIMHE

1. OcHOBHBIE TOHATHS JOKYMEHTAIIMOHHOTO 00ECIEeYCHUS YIIpaBICHUS

2. OcHoBHBIE TPO(ECCHOHATBHBIC TEPMUHBI U OTIPE/ICIICHUS B pPa0OTE ¢ JOKYMEHTaMH.

3. @yHKUMH, KIacCUPUKALUs JOKYMEHTOB.

4. HopmaTtuBHO-TIpaBoBas 6a3a JOKYMEHTAIIHOHHOT'O OOECTICYCHHUS YITPABICHHS

5. YauduuupoBaHHas CHCTEMa OpPraHU3alMOHHO -PACTIOPSIANTENIHON JOKYMEHTAIIHH.
KOpuanueckas cuna JOKyMEHTOB.

6. Crpykrypa, coaepxkanne ['OCT P 6.30-2003 «YHudumnupoBanHas cucrema
OpraHU3al[MOHHO-PACTIOPSAIUTENLHON TOKYMEHTAIIH.

7. TpeboBanus kK 0(hOPMIICHUIO TOKYMEHTOBY

8. OCHOBHBIE TPYIIIBI U BUJIBI OPraHU3aLMOHHO-PACIIOPSIIUTENBHON JOKYMEHTALIUHN:

9. llenoBoe MucbMo B yclnoBuUsAX yHUuUKanuu. [IpaBuna opopmiieHus AeI0BOro MuchbMa.

10. Hekoropsle BubI mucemM. Mex1yHapoJHbIe MHCbMa

11. lenoBoe mucsMo B yciaoBusax yHupukanuu. [IpaBuna ohopmieHus 1€710BOro Nuchma.
Hexkotopsie Buab! nuceM. MexxayHapoiHbIE TMCbMA

12. KoppecnonaeHuus, cBsi3aHHasi C NPOBEACHHUEM IMEPUOJAUYECKUX MEPONPHUITHH B cdepe
AKCIUTYaTaIMH CYJ0BOI0O JIEKTPOOOOPYIOBaHUS U CPEJICTB aBTOMATUKHI

13. Opraan3aiMOHHO-TEXHUYECKUE MEPOTPUSATHS IO MOATOTOBKE U MPOBEJACHUIO COBEIIAHUM.
14. CtpykTypa n0KjIaaa U oT4eTa (Ha COBEIaHUH, 3aCEeIaHuU, KOH(PEPEHIINH )

15. lMonsatne noxkymeHntoobopoTa. [Ipuem u nepBuyHas 06padoTKa TOKYMEHTOB.

16. PacnpeneneHre MNOCTYNMBIIMX JIOKYMEHTOB. Perucrpanus AokymeHTOB. OpraHuzanus
KOHTPOJISI 382 UCIIOJIHEHHEM TOKYMEHTOB.

17. CucremaTuzanus 10KyMEHTOB.

18. Opranumzanuss  XpaHeHUs  JIOKYMEHTOB B  cdepe  IKCIUTyaTalldd  CYAOBOTO
3NIeKTPOoOOOPYI0OBAHUS U CPEACTB AaBTOMATUKU

19. CocraBineHue HOMEHKJIATYphI nen. DopMupoBaHUE Jiel. XpaHEHUE JOKYMEHTOB B cdepe
AKCIUTYaTaI[MH CYJ0BOI0 JIEKTPOOOOPYIOBAHUS U CPEJCTB aBTOMATUKH

20. PabGota c JOKyMEHTaMH, COJEp)KallMMH KOH(HUAECHUUATIbHbIE CBEIEHUS B cdepe
AKCIUTYaTaIMH CYJ0BOI0 JIEKTPOOOOPYIOBAHUS U CPEJCTB aBTOMATUKH

21. CoBpemeHHble cImOCOOBl  co37aHMs, OOpPaOOTKM M  Mepeladyd  JIOKyMEHTOB B
JeONPOU3BOACTBE B cdepe OKCIUTyaTallid CYAOBOTO 3JEKTPOOOOPYIOBAHUS M CPEJCTB
ABTOMATUKH

22. Hcnonp3oBaHue WHGOPMAIMOHHBIX TEXHOJOTHMH Kak HWHCTPYMEHTa IOBBIIICHUS
s dekTuBHOCTH HYHKIIMOHUPOBAHUS CUCTEMBI YIIPABJICHHS TOKYMEHTAMU Ha MPEANpPUITUN

5.4. MeToauYeCKHE PEKOMEHJAalUi K MPOBEJAECHHI0 UTOrOBOro KOHTPOJIA IO
JUCIUIUINHE

Ha utoroseslit KOHTPOJIb BBIHOCUTCA y‘Ie6HHI>i Marepuall, paCCMOTpeHHLIﬁ Ha JICKOOUOHHBIX H
MPAKTUYCCKUX 3aHATUAX, 4 TAKIKC TEMbI, KOTOPLIC ObLIH NPEATIOKECHBI A CaAMOCTOATCIBHOTO
HU3YUCHUA.

@opMOIl  NpPOBEAEHHUS  WUTOTOBOTO  KOHTPOJII 1O  JAaHHOW  JUCLUIUIMHE  SBJIAETCS
middepeHInpOBaHHBIA 3a4eT, KOTOPBIA MPOBOAMTCA B YCTHOH (OpPME C HCIOJIb30BAaHHEM
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OUIIETOB, COJIEPIKAIIUX TEOPETHUCCKYIO U MPAKTUIECKYIO YacTh. Takke JOMyCTUMO TIPOBEICHHE

UTOTOBOTO KOHTpOJIA B NHUCbMEHHOU ¢opme. O ¢opme MpOBEAECHUS HTOTOBOTO KOHTPOJIS

CTYACHTBI JOJUKHBI OBITH OITIOBCIIICHBI 3a6HaFOBp€MeHHO.

Bo BpEMsd IMOATOTOBKHM K OTBETY Ha 3a4CTC HCIIOJB30BAHUC CHpﬁBO‘IHOfI JIMTCPATYpPbl HE

JIOTTYCKAETCS.

IlepeyeHb OCHOBHOW W JONOJHHMTEJNbHOW Y4YeOHOM JHMTEpPaTyphbl,

HEe00X0AUMOi1 1151 OCBOCHU S INCIUILIUHBI (MOIYJIs1)

6.1 OcHoBHasi yueOHasi JJuTEpaTypa

1. 3acnasckas, E. A. JlokymeHTHpOBaHUE ympaBieHYECKOH aestenbHOCTH [Tekct] :
yue0. nocobue / E. A. 3acnasckas. - Omck : OMBT, 2010. - 115 c.

2. 3acnasckas, E. A. JlokyMeHTUpOBaHHE YIpaBiIeCHUYECKON aearenbHOCTH [Tekct] :
npaktukyMm / E. A. 3acnasckas. - Omck : OUBT, 2016. - 55 c. :

3. Kopuees, U. K. JIokyMEeHTHpOBAaHHE YIPABICHYCCKOW JEATEIHHOCTH + TECTHI B
OBC : yueOHMK M IPAKTHKYM JUIsl akagemudeckoro O6akanaspuata / U. K. Kopuees, A.
B. ITmenko, B. A. MamypreB. — 2-e u3j., nepepad. u gorn. — M. : M3aareiascTBo
HOpaiit, 2018. — 384 c.

6.2 JlomosiHuTebHAA yUeOHAs JUTEpaTypa

4. Bacunbea, M. H. Opranuzamus 1e10mpon3BOACTBA U TEPCOHATIBHBIA MEHEKMEHT
[Tekct] : yue6. mocobue / M. H. Bacunbes, 3. B. Octposckuii, U. FO. FOpTtaes. - 3-¢
3. - M. : By3oBckuii yueonuk, 2009. - 320 c.

5. 3acnaBckas, E. A.JloKyMEeHTUpOBaHME YINpPABICHYECKON nesaTenbHOCTH [Tekct] :
METO/1. yKa3aHWsl JUIsl BBIMOJHEHUS HpPAKT. U KOHTp. pabot ¢ / E. A. 3acnmaBckas. -
Owmck : Upteimickuii puman HICABT, 2008. - 30 c. : puc.

6. Ky3nenmor WM. H. JlokymeHTanmoHHOE oOecliedeHUe YIpaBiICHUS |
JeNIONPOU3BOCTBO [DNEKTPOHHBIN pecype]: yueOHuk ans OakanaBpoB /Kysneron
Urops Hukonaesuy; 1. H. Ky3uenos. - M.: FOpaiirt, 2012

7. TlepeyeHb pecypcoB HH(pOPMALHMOHHO-TEJEKOMMYHUKAIMOHHOH cetn '"UHTepHer"

8.

(nanee - cerp "HTEepHET"), HEOOXOAMMBIX IJIS OCBOCHUS TUCHUILIMHBI (MOLYJI51)

1.http://archives.ru

Ilepeyenr HMHPOPMALNMOHHBIX TEXHOJIOTHH, MCHOJIb3YEeMbIX IPH OCYIIECTBJICHHH
o0pa3oBaTeIbHOI0 TMpoHecca MO AUCHHUILVIMHE (MOAYJII0), BKJIOYasi IepedYeHb
NPOrpaMMHOro of0ecnedyeHuss W MH(POPMALMOHHBIX CIPABOYHBIX CcHCTeM (NpH

He00X0IMMOCTH)

1.Cucrema npaBoBoii noaaepxku «KoHcynpranT-1uroc», «I'apant»
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9. Onucaunue

MaTepHaJibHO-TEXHHYEeCKOH 0a3bl,

HE00X0IUMOM IJIA

OCYLIeCTBJIEHHSI 00Pa30BaTEJIBLHOI0 NMPOILECCa M0 TUCIHUILIHHE (MOTYJII0)

JlokymeHTUpOBaHue
YIPaBJIEHYECKOU
JIEATEIBHOCTH

Y4eOHast ayTuTOpHs JJIs TIPOBEACHUS 3aHATHI
JICKIIMOHHOTO THTA: TOCKa ydeOHas He MeHee - 1
IIT., HA0OPHI IEMOHCTPAIIMOHHOTO 000PYIOBaHUSA U
yueOHO-HATJISTHBIX TIOCOOHH, CTECH/IBI, TTAKATEHI,
PENPOIYKIIMH, KpaH JUTsl MYJIbTUMEIUA
MPOCKTOPA, MPOCKTOP, IMPE3CHTAIUOHHBIE
MaTrepualbl, CTOJI He MeHee— 35 IIT., CTYN He
MeHee— 68 IIT.

Owmckast 0bmacthb, T. OMcK, yi. ViBana
Anekceesa, oM 2 (NeNe 45, 46 Ha IO3TaXKHOM
wrane (111), 5 atax)

YueOHast ayauTOpus AJIsl TPOBEACHUS 3aHATHI
CEMMHApCKOro TUIIA: I0cka yueOHas He MeHee - 1
IIT., DKpaH Uil MYJIbTHUMeIUa MPOEKTopa, CTOJN He
MeHee— 13 mT., cTyn He MeHee— 25 1mT.

Owmckast 00macthb, T. OMcK, yi. ViBana
Anekceesa, oM 2 (NeNe 63, 64 Ha O3TaXKHOM
riane (111), 4 stax)

VYuebOHast ayauTopus sl MPOBEACHHS IPYNITOBBIX U
WHJMBUAYaJIbHBIX KOHCYJIbTALIUIA: J0CKa yueOHas
He MeHee - | IIT., 5KpaH A MyJIbTHMenna
MPOEKTOpa, CTON He MeHee— 13 mT., cTyn He
MeHee— 25 mIT.

Owmckas obnacts, T. OMck, yi. MiBaHa
AnexkceeBa, oM 2 (NeNe 63, 64 Ha odTaXKHOM
mwiane (111), 4 atax)

[TomereHue 1 CAMOCTOSTEIBHON paOOTHI:
KOMIIBIOTEPHAsI TEXHHUKA, OMIEPAIlHOHHAS CHCTEMA
Windows, naker nporpamm Microsoft Office, CIIC
Koncynerant IIJIFOC, TAPAHT, HaGops!
JIEMOHCTPAIMOHHOT0 000PY/I0BaHUsI U y4eOHO-
HAaIJISHBIX TOCOOWH, CTEH/IBL, TUTIAKATHI, Y4eOHO-
HAarJsHbIE TOCOOUS, PENPOLYKIMH, SKpaH AL
MyJIbTUMEANA MPOEKTOPA, IPE3EHTALIOHHbIE
MaTepHalbl, CTOJ He MeHee — 43 IIT., CTyN He
MeHee — 48 mir.

Owmckas obnacte, T. OMck, yin. MiBana
Anexceena, oM 2(NeNe 52, 53,54,55 na
nostaxHoM 1iaHe (111), 3 atax)

VYueGHas ayanToOpHs A1 IPOBEICHHS TEKYILEro
KOHTPOJISL M TIPOMEXYTOYHOM aTTEeCTAllMK: JIOCKa
yueOHas He MeHee - | mmT., HabopHI
JIEMOHCTPAIMOHHOTO 000PY/IOBaHUsI U y4eOHO-
HArJIAHBIX TOCOOMH, CTEH/IBI, IUIAKATH,
PENPOAYKINH, SKpaH Ul MyJIbTHMeEIHna
MIPOEKTOpa, IPOEKTOP, MPE3EHTALHOHHBIE
MaTepHaJbl, CTOJI He MeHee— 35 WIT., CTyI He
MeHee— 68 mr.

Owmckas obmacts, T. OMck, yiu. MiBaHa
AnekceeBa, oM 2 (NeNe 45, 46 Ha o3TaXKHOM
miade (111), 5 atax)
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